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Filling In The Job Booking - Container

•	 FREIGHT PAYER: Use the drop down list to select the correct freight payer. (If you have multiple 
accounts, these will display in this list).

•	 PICK UP |  ORDER REF |  DELIVERY REF: It is important to add any references you require to make 
collection, delivery and invoicing easy. 

•	 DANGEROUS GOODS (DG’S): If the job involves Dangerous Goods please ensure you tick the 
‘Dangerous Goods’ box. It will allow you to enter the UN and class number which populates in the 
DG column of the dispatch screen for planning. This will also generate a consignment note with DG 
endorsements. Documents can be uploaded to the job in DG documents. Please note that if the DG 
box is ticked, then there are mandatory fields that must be completed to create the job and DG is also 
printed out on the freight labels.
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Once you have logged into the B CONNECTED portal you will land on your Dashboard. To book a new job 
click the + New Booking tab in the top left of your screen. 

There is an option to collapse the side panel by using the arrow located by the B on the top left hand side 
of your screen.  



•	 CONTAINER NUMBER: This will be assigned to you by the container yard once you select an empty to 
be packed container, or by shipping line if a full container is selected to be collected from port.

•	 CONTAINER OWNER: This will be either the shipping line or SOC (Self Owned Container). 

•	 MOVEMENT TYPE: This will be either an Export, Import or a Move. Depending on the shipment type 
this will also govern the To and From information. 

•	 FULL/EMPTY: This information is only needed for a movement type of MOVE. This is just letting us 
know whether the container is full or empty.  

•	 WEIGHT: This is a total weight of the comodities being moved. This doesnt include the tare weight of 
a container. 

•	 SIZE: This relates to the size of the container that the job is for. 

•	 TYPE: This is a drop down option where you can select the type of container from the menu. 

•	 COMMODITY: This is the content the container will be holding. 

•	 VESSEL: The ship that it will be arriving or departing on. 

•	 VOYAGE: Shipping line assigned number per the route and number of sailings that the container will 
take. 

•	 RELEASE NUMBER: Another assigned shipping line number. This will be what the container is 
released out of container yards on. 

•	 PIN: Assigned by shipping line for collection from port if an import.

•	 SEAL NUMBER: Once the container is loaded, it will get a seal number assigned to it for security 
purposes. This will be after loading is completed. 

•	 DOORS: This will be live loads. Telling us the direction the doors will be when loading.  

•	 LOAD: It is either loaded / unloaded by customer at their site or loaded / unloaded here depending on 
what is being exported / imported.
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When a movement type has been selected, the To and From details will populate. Each movement 
type requires different details: 

EXPORT- movement type

IMPORT - movement type

MOVE - movement type
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ADDITIONAL DETAILS

•	 ESTIMATED CHARGE: This is generated from your rate cards. If there are areas in the Export/Import/
Move, that arent on the rate card, then this won’t populate. 

•	 SAVE AS ESTIMATE: If you wanted to cost a job without confirming the booking. Save as quote to  
get an estimate cost. You will not have to fill out all details again if you choose to proceed with the job. 

•	 SAVE AS DRAFT: Again, if you want to exit the job without completing the detail, yet want to come 
back to it at a later date, then you can save as draft. 

•	 CREATE BOOKING: Click this once you have completed all fields and are happy to publish the job.
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For more information, please visit
www.booths.co.nz/bconnected, or scan the

QR code below:

For any questions please contact us on:
0800 BOOTHS or

customerservice@booths.co.nz

http://www.booths.co.nz/bconnected
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